Academic Appeal Letter
From, 
Name
Admission no:
Saint Leo University
Florida

May 27, 2021
To
The HOD Department of…
Saint Leo University
Florida

Subject: Appeal for my Academic Suspension
Dear sir/madam
I am writing to appeal my academic suspension from Saint Leo University. Although I was not astonished by realizing the suspension letter last year, I was very disappointed. I’m writing with immense confidence that you will reinstate me for the following semester. Thank you in advance for allowing me to explain my situation.
I disclose I had an enormously challenging time last semester which resulted in attaining poor grades. I understand that education is key in every person’s life; however, the situation that I was in affected my academic life. Thus, I do not propose to apologize for the miserable results obtained, but I would like to elucidate the situations I was in. Early last year, my life was full of stress because I had to balance work, school and parenting. Although I enrolled in the institution full of determination in achieving my educational goals, I was faced with immense challenges as my husband was involved in a car accident. The accident made me travel back home every week to take care of him and our children. We have two children; one is twelve years and the other is five. 
Before my husband got the accident, he used to take care of children while I study. Still, after the accident, he was hospitalized for three months which affected my education performance immensely. I had to travel every day for two hours, which resulted in a wastage of time that could be used for study and made me get tired a lot. While in hospitalization, I spend a lot of time in the hospital taking care of my husband and when back at home, I had to look after children. This made me suffer from depression and anxiety hence affecting my studies. 
After my husband was out of the hospital, he came back for home-based care, which required me to be available for him most of the time. After some time, the fractured hand worsened and was needed to be cut off. My husband was working in the printing company and since the hands were chopped off, he was laid off. As a result, this made me be the only breadwinner for the family. Things became tough and were unable to balance family, school, and work, making my grades suffer. Although I was at school, I was very distracted by the home conditions and could not concentrate on my coursework. 
The extenuating circumstance that I would like you to consider is that I had to take care of both my disabled husband and children as well as concentrate on work as the only breadwinner. This made me unable to fulfill my academic responsibilities due to time factors and distressful situations. During the last clinic, the doctor informed us that my husband is better and can start using the artificial hand to perform his duties. This news meant that my husband’s condition has improved and does not need more attention. I can, therefore, continue with my education with full energy. I will dedicate more time in my education to improve my grades and attend class group discussions. The following is a list of specific plans that I will use to improve my study:
1. Provide more time for revision
2. Pay more attention in class
3. Talk to teachers
4. Adopt a positive mental attitude
5. Work out where I am falling short
I love Saint Leo University and it would mean a lot to graduate with a degree from this institution. The degree is crucial because it would make me the first individual in my family to complete university. Since my husband hopes to return to work because he can use the artificial hand, I will not be the only person providing in the family hence reducing the distress, and I will not need to travel back every weekend. Considering that I already have short-term goals as advancing in research, finishing graduation requirements and getting an internship, my long-term goals are getting a position in my desired organization and publish a paper before graduating. I will appreciate your contemplation; I am confident I will hear from you soon.
[bookmark: _GoBack]Thank you.
Sincerely,
Name..
